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THE PARTIES TO THIS COLLECTIVE AGREEMENT
(a) Northland District Health Board (hereinafter referred to as the employer)

(b) The Association of Professionals and Executive Employees (hereinafter
referred to as the “Union” or APEX).

NEW EMPLOYEES

The parties agree that any employee, whose work is covered by this agreement
and who is engaged by the employer between the dates this collective agreement
comes into effect and the expiry date shall be offered in writing the opportunity for
this collective to apply to them. The new employee shall from the date of
becoming a union member, be entitled to all the benefits, and be bound by all the
obligations, under this collective agreement.

Any new employee to whom this Collective applies by virtue of the operation of
this sub clause shall be deemed covered by this agreement.

EXISTING EMPLOYEES

Existing employees who are covered by the Coverage clause of this agreement
may become Union members at any time. Employees shall, from the date of
advising the employer that they are an APEX member, be bound by all benefits
and obligations relating to employees under this agreement subject to meeting the
requirements of the Employment Relations Act 2000 regarding when a collective
agreement will apply to an employee who was/is a member of another union.

COVERAGE

All employees employed as a registered Dietitian, and any employee substantially
employed as a Dietitian but who may from time to time use a different title.
INTERPRETATIONS

In this Agreement, unless the context otherwise requires:

“District Health Board” (DHB) means an organisation established as a District
Health Board under Section 15 of the NZ Public Health and Disability Act 2000.

"Full time employee" means an employee who works not less than the
"ordinary" or "normal” hours set out under "hours of work" in this Agreement.

"Part-time employee" means an employee, other than a casual employee, who
works on a regular basis but less than the ordinary or normal hours prescribed in
this Agreement.

“Casual employee” means an employee who has no set hours or days of work
and who is normally asked to work as and when required.

“Dietitian” means an employee who is registered as Dietitian by the New
Zealand Dietitians Board under the Health Practitioners Competency Act (2003)
and subsequent amendments.
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“Service” means the current continuous service with the employer and its
predecessors (Hospital and Health Services, Crown Health Enterprises, Regional
Health Authorities, Health Funding Authority, Area Health Boards and Hospital
Boards), except where otherwise defined in the applicable clause. As of the 1
November 2007 service will transfer between DHBs. As of the 1 November 2007,
service shall not be deemed to be broken by an absence of less than three
months. However, where the employee remains actively engaged on related work
to their profession or study whilst absent, the period of three months shall extend
to twelve months. This period of absence does not count as service for the
purpose of attaining a service related entitiement.

“Shift work” is defined as the same work performed by two or more employees or
two or more successive sets or groups of employees working successive periods.
A qualifying shift has a corresponding meaning.

“T1” means the ordinary hourly rate of pay.
“T 1.5” means one and one half the ordinary hourly rate of pay.
“T 2” means double the ordinary hourly rate of pay.

“Emergency circumstance” means a natural disaster or civil emergency.

HOURS OF WORK

Unless otherwise specified in the letter of employment the ordinary hours of work
for a full time employee shall be forty (40) hours in each week worked as not
more than five (5) duties between 0600 and 2000 hours, Monday to Friday.

The ordinary hours of work for a single duty shall be up to a maximum of ten (10)
hours.

A duty shall be continuous except for the meal periods and rest breaks provided
for in this Agreement.

Except for overtime each employee shall have a minimum of four (4) days off
during each two (2) week period (14 days). Days off shall be additional to a nine
(9) hour break on completion of the previous duty.

Except for overtime, no employee shall work more than five (5) consecutive
duties before a day(s) off, provided that an alternative arrangement may be
implemented by agreement between the employer and a majority (measured in
full-time equivalents) of the directly affected employees.

Employees have the right to seek the advice of the union or have the union act on
their behalf. Employees agreeing to any alternative arrangement shall be required
to record their agreement in writing.

MEAL PERIODS AND REST BREAKS

Except when required for urgent or emergency work and except as provided in
4.2 no employee shall be required to work for more than five hours continuously
without being allowed a meal break of not less than half an hour.
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An employee unable to be relieved from work for a meal break shall be allowed to
have a meal on duty and this period shall be regarded as working time.

Except where provided for in 4.2 an employee unable to take a meal after five
hours' duty shall be paid at overtime rates from the expiry of five hours until the
time when a meal can be taken.

Rest breaks of 10 minutes each for morning tea, afternoon tea or supper, where
these occur during duty, shall be allowed as time worked.

During the meal break or rest breaks prescribed above, free tea, coffee, milk and
sugar shall be supplied by the employer.

Where an employee is required to change from their protective or work clothing
prior to leaving the employer’s premises, sufficient time will be allowed on duty at
the end of each work day or shift to change clothing.

SALARIES AND WAGES
Application of Salary Scale

Full Time Salary Rates

The following salaries are expressed in full time forty hour per week rates. Where
an employee’s normal hours of work is less than forty per week the appropriate
salary for those hours shall be calculated as a proportion of the forty hour rate.

Designated Positions

The salary scale provides for the appointment of staff to Designated Positions.
These are positions that have been formally established as Designated Positions
by the employer. Designated Positions are positions commonly involving both
advanced clinical practise /leadership and/or management responsibilities.
Holders of Designated Positions usually have job titles, for example, Team
Leader, Section Head, or Professional Advisor and appointment normally occurs
after advertising of the position. The employer will determine the appropriate
salary for appointment to a Designated Position having regard to the duties,
responsibilities and scope of the position relative to other positions in the DHB
with similar duties, responsibilities and scope. Movement on the scale will be by
way of the appropriate scheduled merit provisions.

Placement of New Employees on the Salary Scale

When determining the appropriate placement of new employees on the automatic
steps of the scale the employer will take into account the employee’s years of
experience in the occupation.

Additional Progression Step

5.1.4.1 Progression from the top automatic salary step to the additional
progression step is dependent on the achievement of mutually agreed
objectives, which are set prospectively when the employee reaches the
top automatic salary step.

5.1.4.2 The employee will write to the team leader/ manager requesting a
meeting to set objectives. The discussion and setting of objectives for
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5.1.4.4

5.1.45

5.1.4.6

additional progression would normally occur in conjunction with the
employee’s annual performance review. In the event that the manager
and the employee cannot agree on the objectives the employee may
consult with APEX. If there is still no agreement the manager will set the
objectives. This objective setting process is to be completed in three
months of the employee requesting the meeting.

The assessment against these objectives shall commence 12 months
after the objectives have been set. Any movement arising from this
assessment shall be effective from 12 months after the date the
employee wrote to his/her team leader/ manager under clause 5.1.4.2
above.

Progression shall not occur earlier than the anniversary date of the
employee’s movement to the top automatic step.

Progression will not be denied where the employer has failed to engage
in the objective setting process and/or the assessment of whether or not
the objectives have been achieved.

Progression to the additional progression step is not available to
employees who are below the top automatic salary step.

5.1.5 Merit Progression

5.1.5.1

5.15.2

5.2 Salary Scale

»YV‘APEX

The salary scale provides movement to salary steps above the automatic
steps that provide employees with a pathway for career development
within their professional role. Employees on these steps will be required
to function at an advanced level. The process providing for movement
through these steps is set out in the Appendix to this Agreement.

Management of Expectations. The parties agree that there are limits to
the extent to which employees may progress using the merit processes
and criteria in the schedule. The employer will determine the extent of
merit progression available to each position. Progression is dependent
on the scope, responsibilities, service needs and opportunities available
in NDHB or service in which the employee works. These limitations
should become apparent during the discussion required for objective
setting under the merit processes.
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Band/ Position Step Current 21-Sep-15 19-Sep-16
15| $96,565| $ 98,496 | $100,466

14| $93,402| $ 95,270 | $ 97,175

13| $91,301| $ 93,127 | $ 94,990

Advanced Clinician/ 12| $87,593| $ 89,345 | $ 91,132
Advanced Practitioner/ 11| $83,887| $ 85,565 | $ 87,276
Designated Positions 10| $79,889| $ 81,487 | $ 83,117
9| $75,496| $ 77,006 | $ 78,546

8| $72,315| $ 73,761 | $ 75,236

7| $70,155| $ 71,558 | $ 72,989

6] $66,236| $ 67,561 | $ 68,912

5| $63,525| $ 64,796 | $ 66,092

Graduate to 4| $57,173| $ 58,316 | $ 59,482
Experienced Clinician 3| $54,114| $ 55,196 | $ 56,300
2| $50,937| $ 51,956 | $ 52,995

1] $47,055| $ 47,996 | $ 48,956

Progression - Graduate to Experienced Clinician

5.3.11

5.3.1.2

5.3.1.3

Progression through the scale from step 1 to step 5 shall be by way of
automatic annual increment.

Progression from step 5 to step 6 is as per the Additional Progression
Step process outlined in clause 5.1.4.

Further Progression

Progression from step 6 of the Graduate to Experienced Clinicians’ scale
to step 7 of the Advanced Clinician/Advanced Practitioner/ Designhated
Positions’ scale shall be through operation of the salary progression
process detailed in the appendix and the specific criteria outlined in the
Progression Criteria for Dietitians.  Progression to the Advanced
Clinician/Advanced Practitioner scale shall denote an extension in the
requirements of the position and will require comparable duties and skills
to other positions on that scale as well as with other comparable
positions. This progression is personal to employee and may not
necessarily apply to any replacement.

Progression - Advanced Clinician/ Advanced Practitioner/ Designated Positions

There shall be no automatic progression for Advanced Clinician/ Advanced
Practitioner/ Designated Positions. Progression to a higher step shall be through
operation of the salary progression process detailed in the appendix.

PART-TIME EMPLOYEE RATES

A part-time employee shall be paid a rate of salary representing the proportion of
the salary payable in respect of full-time employment in the appointment occupied
by the employee that the number of hours during the week bears to 40.

RECOGNITION OF PREVIOUS SERVICE FOR COMMENCEMENT ON THE
SALARY SCALES

& Northland DHB Dietitian Collective Agreement 21 Sept 2015 — 14 January 2018
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The employer shall credit previous service for connected service as defined
below for employees as follows:

(a) New Zealand Qualified Dietitians
All service as a Dietitian Full credit
(b) Overseas Qualified Dietitians

(i)  An overseas qualified Dietitian who meets the requirements of the
registration board at the time of entry into New Zealand shall have
all service credited from the date of obtaining the overseas
qualification.

(i)  Where the requirements of the registration board are not met at
time of entry, service will only be counted from the commencement
date of employment as a Dietitian in New Zealand.

& Northland DHB Dietitian Collective Agreement 21 Sept 2015 — 14 January 2018
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SALARY INCREMENTS WHILE ON STUDY LEAVE

Employees on full-time study leave with or without pay shall continue to receive
annual increments.

MISCELLANEOUS CONDITIONS RELATING TO SALARIES

No deduction other than such as may be agreed upon between the Employer and
the Employee shall be made from the wages of any Employee except for time lost
by the Employee through sickness, accident or default.

Except by mutual agreement, salaries, including overtime, shall be paid at not
longer than fortnightly intervals and by direct credit.

OVERTIME, PENAL RATES AND DUTY ALLOWANCES

DEFINITIONS

For calculation purposes, the normal hourly rate shall be one two thousand and
eighty-sixth (2,086) part, correct to three decimal places of a dollar, of the yearly
rate of salary payable.

OVERTIME

Ordinary hourly rate of pay — The ordinary hourly rate shall be one, two thousand
and eighty-sixth part (1/2086), correct to three decimal places of a dollar, of the

yearly rate of salary payable.

Overtime is time worked in excess of:

0] eight hours per day or the daily duty as defined in clause 3, whichever is
greater or
(i) 40 hours per week

and has been duly authorised.

Overtime worked on any day (other than a public holiday) from midnight
Sunday/Monday to midnight on the following Friday shall be paid at one and one
half times the ordinary hourly rate of pay (T1.5) for the first three hours and at
double the ordinary hourly rate of pay (T2) thereafter.

Overtime worked from 2200 until the completion of a rostered night duty Sunday
to Friday, or from midnight Friday to midnight Sunday/Monday, or on a public
holiday shall be calculated at double the ordinary rate (T2).

In lieu of payment for overtime, the employer and employee may jointly agree for
the employee to take equivalent (i.e. one hour overtime worked for one hour
ordinary time off) paid time off work at a mutually convenient time.

PENAL RATES
Penal time is time (other than overtime) worked within ordinary weekly hours if

worked on a Saturday or Sunday or public holiday. Subject to clause 6.3.3, penal
time shall be paid at the following rates in addition to normal salary:

& Northland DHB Dietitian Collective Agreement 21 Sept 2015 — 14 January 2018
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Weekend rate - applies to ordinary time (other than overtime) worked after
midnight Friday/Saturday until midnight Sunday/Monday shall be paid at time one
half (T0.5) in addition to the ordinary hourly rate of pay.

Public Holiday rate — applies to those hours which are worked on the public
holiday. This shall be paid at time one (T1) in addition to the ordinary hourly rate of
pay. (See clause 7.6 for further clarification.)

Overtime and penal time shall not be paid in respect of the same hours.

NIGHT ALLOWANCE

The Night rate (night allowance) will apply to ordinary hours of duty (other than
overtime) that fall between 2000hrs and until the completion of a rostered night
duty from midnight Sunday/Monday to midnight Friday/Saturday and shall be paid
at quarter time (T0.25) in addition to the ordinary hourly rate of pay.

Night rate is not to be paid when overtime is being worked or a penal rate is
payable.

MINIMUM BREAK BETWEEN SPELLS OF DUTY

A break of at least nine continuous hours must be provided wherever possible
between any two periods of duty of a full shift or more.

Periods of a full shift or more include:

® Periods of normal rostered work; or

(ii) Periods of overtime that are continuous with a period of normal rostered
work; or

(iii) Full shifts of overtime/call-back duty.

This requirement to provide a break wherever possible applies whether or not any
additional payment will apply under the provisions of this clause.

If a break of at least nine continuous hours cannot be provided between periods
of qualifying duty, the duty is to be regarded as continuous until a break of at
least nine continuous hours is taken and it shall be paid at overtime rates, with
proper regard to the time at which it occurs and the amount of overtime which
precedes it.

The additional payment provisions of this clause will not apply in any case where
the result would be to given an employee a lesser payment than would otherwise
have been received.

Time spent off duty during ordinary hours solely to obtain a nine-hour break shall
be paid at ordinary time rates. Any absence after the ninth continuous hour of
such a break, if it occurs in ordinary time, shall be treated as a normal absence
from duty.

If a call-back of less than a full shift is worked between two periods of duty of a
full shift or more a break of nine continuous hours must be provided either before
or after the call-back. If such a break has been provided before the call-back it

& Northland DHB Dietitian Collective Agreement 21 Sept 2015 — 14 January 2018
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does not have to be provided afterwards as well. However, should employees
spend time working as a result of a call-back between the hours of 2400 and
0500 hours, and if the employee has reasonable concerns regarding their ability
to provide safe practice they shall be able, after notification to the employer, to
have a 9 hour break after the call back is completed.

Authorised absences, either with or without pay, are as provided for in this
agreement and shall be counted as actual hours worked for the purposes of
calculating overtime.

ON CALL/ON CALL ALLOWANCE
ON CALL ALLOWANCE

Where an employee is instructed to be on call during normal off duty hours s/he
shall be paid an on call allowance of $4.04 per hour or part thereof except on
Public Holidays where the rate shall be $6.06 per hour or part thereof.

Where the employer requires the employee to participate in an on call roster, at
the discretion of the employer:

0] A cell phone shall be made available by the employer to the Employee
for the period of on call duty, at no expense to the employee,

Or

(ii) Half the cost of a single telephone rental shall be reimbursed to the
employee by the employer and a long-range locator (or similar electronic
device) shall be made available to the employee for the period of on call
duty at no expense to the employee.

CALL-BACK

An employee shall be paid for a minimum of three hours, or for actual working
and travelling time, whichever is the greater, when the employee:

(a) Is called back to work after completing the day's work or shift, and
having left the place of employment; or

(b) Is called back before the normal time of starting work, and does not
continue working until such normal starting time, except that:

(i)  Call backs commencing and finishing within the minimum period
covered by an earlier call back shall not be paid for;

(i)  Where a call back commences before and continues beyond the
end of a minimum period for a previous call back, payment shall be
made as if the employee had worked continuously from the
beginning of the previous call back to the end of the later call back.

(© Call back shall be paid at the appropriate overtime rate.
Where part-time employees are part of an official on call roster and are called out

from their place of residence in emergency circumstances, then they shall be paid
on the basis of a minimum of three hours at appropriate rates. The length of the

& Northland DHB Dietitian Collective Agreement 21 Sept 2015 — 14 January 2018
9



7.2.3
7.3
8.0
8.1
8.1.1

8.1.2

8.1.3

8.2

8.2.1

9.0

9.1

»YV‘APEX

call would be measured in respect of actual time worked only, except that outside
of the normal hours of duty (i.e. 0800 hours to 1700 hours Monday to Friday) the
length of the call would be measured in respect of actual time worked and
reasonable travelling time from the place of call to the place of duty and return to
the place of call or residence. The minimum payment prescribed shall apply to
each recall, except that:

0] Call-outs commencing and finishing within the minimum period covered
by an earlier call-out shall not attract any additional payment.

(i) Where a call-out commences before and continues beyond the end of a
minimum period for a previous call-out payment shall be made as if the
employee had worked continuously from the beginning of the previous
call-out to the end of the latter call-out.

Where an employee is called back to duty outside his/her normal hours of work,
the employee shall either be provided with transport or they shall be reimbursed
with accordance with clause 36.

Employees who are on call shall accrue 1 additional days annual leave for every
230 qualifying hours on call up to a maximum of 3 days leave per annum.

ALLOWANCES
Higher Duties Allowance

A higher duties allowance shall be paid to an employee who, at the request of the
employer is substantially performing the duties and carrying the responsibilities of
a position or grade higher than the employee’s own

Except as provided for under clause 8.1.3 the higher duties allowance payable
shall be $3.00 per hour provided a minimum of 8 consecutive hours of qualifying
service is worked per day or shift.

Where an employee performs the duties of the higher position for more than five
consecutive days, the allowance payable shall be the difference between the
current salary of the employee acting in the higher position, and the minimum
salary the employee would receive if appointed to that position.

Meal Allowance

A shift worker who works a qualifying shift of eight hours or the rostered shift,
whichever is the greater, and who is required to work more than one hour beyond
the end of the shift (excluding any break for a meal) shall be paid a meal
allowance of $7.95, or, at the option of the employer, be provided with a meal.

ANNUAL LEAVE

Employees, other than casuals, shall be entitled to 4 weeks annual leave, taken
and paid in accordance with the Holidays Act 2003 and subject to the other
provisions of this clause, except that on completion of five years recognised
service the employee shall be entitled to 5 weeks annual leave. For the purposes
of this clause, “service” shall be as defined in clause 2.0.

& Northland DHB Dietitian Collective Agreement 21 Sept 2015 — 14 January 2018
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Casual employees shall be paid 8% of gross taxable earnings in lieu of annual
leave to be added to the salary paid for each engagement, dependant on
recognition of an individuals’ service.

Shift Employees

Employees who work rotating shift patterns or those who work qualifying shifts
shall be entitled, on completion of 12 months employment on shift work, to up to
an additional 5 days annual leave, based on the number of qualifying shifts
worked. The entitlement will be calculated on the annual leave anniversary date.
Qualifying shifts are defined as a shift which involves at least 2 hours work
performed outside the hours of 8.00am to 5.00pm, excluding overtime.

Number of qualifying shifts per annum Number of days additional leave per annum

121 or more 5 days

96 - 120

4 days

71-95

3 days

46 -70

2 days

21-45

1 day

9.4

9.5

YV‘APEX

Employees who do not work shift work as defined in clause 2.0 and who are
required to participate on on-call rosters, shall be granted 2 hours leave for each
weekend day or part there-of where the on-call period is 8 or more hours, they are
required to be on-call during normal off duty hours, up to a maximum of 3 days
additional leave per annum. Such leave shall be paid at annual leave averages
and is accumulative. Employees who work qualifying shifts under sub-clause 9.3
are not entitled to leave under this sub-clause.

Conditions

Employees shall be entitled to annual leave on a pro-rata basis. Annual leave is to
be taken within 12 months of entitlement becoming due. Where the annual leave
is not taken within twenty-four (24) months of being accrued and there is no
agreement on when the leave is to be taken, the employer may direct the
employee to take annual leave with a minimum of four (4) weeks notice.

a) Annual leave may be granted in one or more periods.

b) In accordance with the Holidays Act 2003, the employee shall be given the
opportunity to take two weeks leave at one time.

C) Annual leave is able to be accrued to a maximum of two years entitlement.

d) Annual leave shall be taken to fit in with service/work requirements and the
employee’s need for rest and recreation.

e) When an employee ceases employment, wages shall be paid for accrued
annual leave and the last day of employment shall be the last day worked.

f) Part time employees shall be entitled to annual leave on a pro rata basis.

9) An employee may anticipate up to one year’s annual leave entitlement at
the discretion of the employer.
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PUBLIC HOLIDAYS

The following days shall be observed as public holidays:

New Year's Day
2 January

Waitangi Day

Good Friday

Easter Monday

ANZAC Day

Sovereign's Birthday
Labour Day

Christmas Day

Boxing Day

Northland Anniversary Day

The following shall apply to the observance of Christmas Day, Boxing Day, New
Year’s Day or 2 January, where such a day falls on either a Saturday or a Sunday:

10.2.1

10.2.2

10.2.3

Where an employee is required to work that Saturday or Sunday the
holiday shall, for that employee, be observed on that Saturday or Sunday
and transfer of the observance will not occur. For the purposes of this
clause an employee is deemed to have been required to work if they
were rostered on, or on-call and actually called in to work. They are not
deemed to have been required to work if they were on-call but not called
back to work.

Where an employee is not required to work that Saturday or Sunday,
observance of the holiday shall be transferred to the following Monday
and/or Tuesday in accordance with the provisions of Sections 45 (1) (b)
and (d) of the Holidays Act 2003.

Should a public holiday fall on a weekend, and an employee is required to
work on both the public holiday and the week day to which the
observance is transferred, the employee will be paid at weekend rates for
the time worked on the weekday/transferred holiday. Only one alternative
holiday will be granted in respect of each public holiday.

In order to maintain essential services, the employer may require an employee to
work on a public holiday when the public holiday falls on a day which, but for it
being a public holiday, would otherwise be a working day for the employee.

When employees work on a public holiday as provided in sub clause 10.3 above,
they will be paid at T 1 for the hours worked in addition to their normal pay for that
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day and they shall be granted an alternative holiday. Such alternative holiday shall
be taken and paid as specified in the Holidays Act 2003.

An employee who is on call on a public holiday as provided above, but is not
called in to work, shall be granted an alternative holiday, except where the public
holiday falls on a Saturday or Sunday and its observance is transferred to a
Monday or Tuesday which the employee also works. Such alternative holiday shall
be taken and paid as specified in the Holidays Act 2003.

Those employees who work a night shift which straddles a public holiday, shall be
paid at public holiday rates for those hours which occur on the public holiday and
the applicable rates for the remainder of the shift. One alternative holiday shall
apply in respect of each public holiday or part thereof worked.

Off duty day upon which the employee does not work:
10.7.1 Fulltime employees —

For fulltime employees and where a public holiday, other than Waitangi
Day and ANZAC Day when they fall on either a Saturday or Sunday, falls
on the employee’s rostered off duty day, the employee shall be granted
an alternative holiday at a later date.

In the event of Christmas Day, Boxing Day, New Year’s Day or 2 January
falling on either a Saturday or Sunday and a full time employee is
rostered off duty on both that day and the weekday to which the
observance is transferred, the employee shall only receive one alternative
holiday in respect of each public holiday.

10.7.2 Part-time employees —
Where a part-time employee’s days of work are fixed, the employee shall
only be entitled to public holiday provisions if the day would otherwise be
a working day for that employee.

Where a part-time employee’s days are not fixed, the employee shall be
entitled to public holiday provisions if they worked on the day of the week
that the public holiday falls more than 40 % of the time over the last three
months. Payment will be relevant daily pay.

Public holidays falling during leave:

10.8.1 Leave on pay
When a public holiday falls during a period of annual leave, sick leave on
pay or special leave on pay, an employee is entitled to that holiday which
is not debited against such leave.

10.8.2 Leave without pay
An employee shall not be entitled to payment for a public holiday falling
during a period of leave without pay (including sick or military leave
without pay) unless the employee has worked during the fortnight ending
on the day on which the holiday is observed.

10.8.3 Leave on reduced pay
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An employee, during a period on reduced pay, shall be paid at the
relevant daily pay for public holidays falling during the period of such
leave.

BEREAVEMENT/ TANGIHANGA LEAVE

The employer shall approve special bereavement leave on pay for an employee to
discharge any obligation and/or to pay respects to a Tupapaku/deceased person
with whom the employee has had a close association. Such obligations may exist
because of blood or family ties or because of particular cultural requirements such
as attendance at all or part of a Tangihanga (or its equivalent). The length of time
off shall be at the discretion of the employer and should not be unreasonably
withheld and will be exercised in accordance with the Holidays Act 2003.

If the bereavement occurs while an employee is absent on annual leave, sick
leave on pay or any other special leave on pay, such leave may be interrupted
and bereavement leave granted in terms of clause 11.1.

This provision will not apply if the employee is on leave without pay.

In granting time off the employer must administer these provisions in a culturally
appropriate manner, especially in the case of Tangihanga.

The employer agrees that on application, it may be appropriate, to grant leave
without pay in order to accommodate various special bereavement needs not
recognised in clause 11.1 above.

SICK LEAVE
In applying the provisions of this clause the parties note:

- their agreed intent to have healthy staff and a healthy workplace

- that staff attending work unwell is to be discouraged and the focus is on
patient and staff safety

- that they wish to facilitate a proper recovery and a timely return to work

- that staff can have sick leave calculated on an hourly basis.

On appointment to a DHB, a full time employee shall be entitled to ten (10)
working days leave for sick purposes during the first twelve months of
employment, and up to an additional ten (10) working days for each subsequent
twelve month period. The entitlement shall be pro-rated for part time employees
except that a part-time employee shall receive no fewer than five (5) working days
paid sick leave for the first twelve months of employment and a minimum of five
(5) additional working days for each subsequent twelve month period. The
employee shall be paid at relevant daily pay as prescribed in the Holidays Act
2003, for the first five days in each twelve month period. Thereafter they shall be
paid at the normal rates of pay (T1l rate only). A medical certificate may be
required to support the employee’s claim.

The employee can accumulate their entittement up to a maximum of 260 days.
Any unused portion of the first five days entitlement, up to a maximum of 15 days,
can be carried over from year to year and will be paid at relevant daily pay, in
accordance with the Holidays Act 2003.
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In the event an employee has no entitlement left, they may be granted an
additional 10 days per annum. In considering the grant of leave under this clause
the employer shall recognise that discretionary sick and domestic leave is to
ensure the provision of reasonable support to staff having to be absent from work
where their entitlement is exhausted. Requests should be considered at the
closest possible level of delegation to the employee and in the quickest time
possible, taking into account the following:

- The employee’s length of service

- The employee’s attendance record

- The consequences of not providing the leave

- Any unusual and/or extenuating circumstances

Reasons for a refusal shall, when requested by the employee, be given in writing
and before refusing a request, the decision maker is expected to seek appropriate
guidance.

Leave granted under this provision may be debited as an advance on the next
years’ entitlement up to a maximum of 5 days.

At the employer’s discretion an employee may be granted further anticipated sick
or domestic leave. Any anticipated leave taken in excess of an employees
entittement at the time of cessation of employment may be deducted from the
employees final pay.

Where an employee is suffering from a minor illness which could have a
detrimental effect on the patients or other staff in the employer's care, the
employer may, at its discretion, either:

12.5.1 place the employee on suitable alternative duties; or
12.5.2 direct the employee to take leave on full pay. Such leave shall not be a
charge against the employees sick and domestic leave entitlement.

The provisions of this clause are inclusive of the special leave provisions of the
Holidays Act 2003.

Sick leave may be used when the employee must attend a dependent of the
employee. This person would, in most cases, be the employee’s child, partner or
other dependent family member.

12.7.1 It does not include absences during or in connection with the birth of an
employee’s child. Annual leave or parental leave should cover such a
situation.

12.7.2 At the employer’s discretion, an employee may be granted leave without
pay, where the employee requires additional time away from work to look
after a seriously ill member of the employee’s family.

12.7.3 The production of a medical certificate or other evidence of illness may be
required.

Sickness during paid leave: When sickness occurs during paid leave, such as
annual or long service leave, the leave may be debited against the sick leave
entitlement, (except where the sickness occurs during leave following the
relinquishment of office) provided that:

12.8.1 The period of sick leave is more than three days and a medical certificate
is produced.
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12.8.2 In cases where the period of sickness extends beyond the approved
period of annual or long service leave, approval will also be given to
debiting the portion, which occurred within the annual leave or long
service leave period, against sick leave entitlement, provided the
conditions in 12.8 and 12.8.1 above apply.

12.8.3 Annual leave or long service leave may not be split to allow periods of
illness of three days or less to be taken.

During periods of leave without pay, sick leave entitlements will not continue to
accrue.

Where an employee has a consistent pattern of short term Sick Leave, or where
those absences are more than 10 working days/shifts or more in a year, then the
employee’s situation may be reviewed in line with the DHB’s policy and Sick
Leave practices. The focus of the review will be to assist the employee in
establishing practical a